CheckList For Running Rallies.

Before the rally

Check site about 4-6 weeks before 

Confirm where the water and elsan points are.

Notify the landowners when you are intending to arrive 

Make sure any animals are out of the rally field 3-4 weeks before the rally take place (Health & Safety)

If you intend to run a social with outside entertainment it is advisable to see the said band / disco beforehand to see they are suitable for the event.

Work out the cost of the social not forgetting the VAT.

Check out where the local Hospital, Vet, Dentist and Gas dealers are.

If running the Easter rally you will need info on the local churches.

Pick up the rally kit, and check all contents are there.

Check for New Ralliers – If so contact the P.R.Officer and let he / her know to sent a welcome letter 

to them before the rally.

Write your rally letter, not forgetting to welcome any visitors and first rallying families

And if you are on a farm site it would helpful to mention that all farm buildings are out of bounds and any other sensitive areas around the rally site.

If you are on a farm site with animals it would be sensible to ask ralliers to wash their hands and faces after visiting any animals.

Fill and complete your rally envelopes

Arriving on Site.

Put out the rally signs as if no one has been to this site before.

Peg site out, with a minimum 30ft between adjacent caravan walls, or more if possible.

Erect the flag and flagpole, not forgetting to bring the flag in at nighttime.

Welcome ralliers to the site.

Collect the rally site fees and admin costs on arrival.

Make sure if you pay the landowner you receive a receipt for the correct amount

Indicated in the rally information, if they are VAT reg.  Then a VAT No. must be on the receipt.

After the Rally.

Checking all the signs are in before you leave

Make arrangements to pass the kit on if you can to the next person on the list, 

Put your rally return in quickly including all receipts especially all VAT ones 

Most of all any admin collected.

If you have a cancellation please fill in a cancellation form with all the details if you wish to have any money collected and hand to the treasurer with rally return.

I have complied this guideline - checklist to help you in the running of your rally, if I can help in any other way please don’t hesitate to ring me on     01767 640263 
Good Luck and thanks very much.

Luv & Stuff

Sandie Evans

